
COM304 2393//2394 

Writing for Broadcast 

INSTRUCTOR: ANNETTE DANIELS TAYLOR 

EMAIL: daniela@buffalostate.edu OFFICE HOURS: by appointment PHONE: 716-256-5325 

CLASS TIME/ LOCATION:  

COM 304 MONDAY 2:00-3:50 in person in Buckham B-144 WEDNESDAY online 
asynchronous 

COURSE DESCRIPTION 

Prerequisite: CWP 102, COM 210 

Practice in organizing and writing for television and other visual media; writing in various 
formats, including commercials, promotional announcements, documentaries, essay films, and 
narrative scripts. 

COURSE OBJECTIVE 

The objective of this class is to provide you with the tools needed to write copy for a variety of 
television and video formats and prepare them for advanced writing courses.  Examples of 
award-winning television spots will be analyzed, and student work will be read aloud in class 
and be critiqued by fellow classmates and the instructor. 

Student Learning Outcomes: 

At the completion of this course, you will be able to: 

·       Demonstrate mastery of the principle’s fundamentals of writing for television 
·       Exhibit competence in the mechanics of writing for television 
·       Exhibit competence in effective writing for the various genre: commercials, 
promotional announcements, documentaries, corporate video, and/or narrative scripts 
·       Demonstrate competence in applying critical thinking skills to evaluate written copy 
·       Articulate an understanding of the role of written communication in television, radio 
and digital broadcasting 

REQUIRED TEXTBOOK 

Hunter Johnson, Claudia:  Crafting Short Screenplays That Connect, 4th Edition. (Posted as pdf 
on Blackboard) 

ASSIGNMENT GRADES 

Assignment due dates and grade percentages (out of a possible 100%) will break down as 
follows: 

10 Second Commercial Script 5% 
30 Second Commercial Script 
30 Second Political Commercial 

5% 
5% 

Public Service Announcement project 10% 



I Am/ I Believe Oral Essay project 10% 
3 Film Reviews 10% 
3 Page Narrative Script  10% 
Oral Pitch Final Narrative Script                      5% 

Outline of Final Narrative Script                                                                                
5% 

Draft #1 for Final Narrative Script 10% 
Final draft Narrative Script (10-15 pages)   10% 
Class Participation & attendance 15% 
TOTAL  100% 

  

  

Contacting me:  

Email is the best way to get in touch. I will respond to email within 24 hours. I am more than 
happy to meet with you by appointment; please do not be shy about asking for one -on-one 
meetings. You are responsible for any information I send to the class via email or Blackboard, 
including any changes to schedule or assignments.  

Email Responsibility: 

You are required to check their Buffalo State email account regularly and will be held responsible 
for any changes, assignments, and due dates distributed to that address from the professor. 

Academic Expectations 

Workload:  

Each student begins every class with the presumption that they are an average student capable 
of working at this level. Students will determine their grade from this basis according to their 
academic performance. For students to be academically successful, the School of Arts and 
Humanities recommends the standard of two hours out of class for every hour in class. Students 
should expect to spend adequate time in reading, researching, writing, working on projects, 
preparing homework, studying for exams, and so on. This is known as independent learning, a 
hallmark of an educated person. 

Academic Integrity.  

The School of Arts and Humanities expects the highest level of integrity from every student. 
Each student enrolled in this course is expected to make an honest effort in this class and to be 
scrupulous in maintaining academic honor and integrity. Cheating and plagiarism will not be 
tolerated. University guidelines on academic misconduct will be enforced. Guidelines on 
avoiding plagiarism are available at Butler Library 
(https://library.buffalostate.edu/home/citationhelp#s-lg-box-15828775). 

Accessibility: 

https://library.buffalostate.edu/home/citationhelp#s-lg-box-15828775


Students with disabilities or special needs can contact the Student Accessibility Services 
http://sas.buffalostate.edu/  (878-4500) 

Academic Assistance:  

Students needing assistance with writing, reading and/or study skills may contact the Writing 
Help Center sponsored by the College Writing Program 
http://academiccommons.buffalostate.edu/writing-center (878-3655). Tutoring and other 
assistance also is available through the Academic Commons 
http://academiccommons.buffalostate.edu/tutoring.  

Grades that are calculated in the GPA: 

A – Superior. Student works at an excellent level. Work is complete, well presented, and 
reflective of exceptional standards of superior quality. This grade indicates a student who has 
mastered the subject; it is not an impossible grade to achieve, but it is rare and difficult to come 
by. 

B – Good. Student works at a commendable level. Work is generally complete, adequately 
presented, and reflective of above-average standards. This grade signifies solid 
accomplishment and generally indicates a student whose work is of consistently high quality. 

C – Average. Student works at a minimally satisfactory level. Work is relatively competent, 
adequately presented, and/or reflective of minimally acceptable standards. This grade signifies 
work that is average and suggests an understanding sufficient for continued study in the 
discipline. It is considered a borderline grade for courses in a student’s major. 

D – Unsatisfactory. Student works at a substandard level. Work is incomplete and poorly 
presented. This grade indicates inferior work, demonstrating only a negligible level of 
understanding. 

​
​
 

E – Failure. Student works at an unacceptable level, generally indicating a clear lack of effort or 
interest. It also may be the result of cheating, reflecting student behavior that violates guidelines 
for academic integrity. 

Grades that are not counted in the GPA: 

P – Pass/Fail. Students with a 2.0 GPA may request a pass/fair grade instead of a letter grade 
for one course a semester in a course not used to satisfy degree work in their major.  

I – Incomplete. Students may request a temporary grade of “incomplete” if they (1) have 
completed most of the work associate with the course, and (2) can document serious medical, 
legal or similar last-minute obstacles to completing course requirements. Such obstacles must 
be beyond the student’s control. Incompletes cannot be given because a student has 
procrastinated and fallen behind in his/her work. Students must submit work to satisfy the 
incomplete or the course grade will change to “E.”  

W – Withdraw. Students may withdraw from this course through Banner online at any time prior 
to the withdraw deadline, generally about the 10th week of the semester. By withdrawing, the 

http://sas.buffalostate.edu/
http://academiccommons.buffalostate.edu/writing-center
http://academiccommons.buffalostate.edu/tutoring


student will receive no grade for the course. Withdrawing does not negatively affect a student’s 
GPA.  

GRADE SCALE 

A = 93-100 B- = 80-82 D+ = 67-69 
A- = 90-92 C+= 77-79   D   = 60-66 
B+= 87-89 C = 73-76 E   =   0-59 
B  = 83-86 C-= 70-72   

​
​
 

CLASS SCHEDULE (subject to change) 

WEEK 1  
  
  
  

Introduction to the Course   
Read over syllabus discuss expectations and assignments 
  
Features/Benefits vs. Branding Commercials 
  
Assignment due 
Select a National Product for Features/Benefits commercial script 
Research features and benefits of product and company 

WEEK 2 
  
  

Presentation of research / AV Script template  
  
Assign for next Monday:  
Write a 10 second Features / Benefits script  

WEEK #3 
  
  
  
  

The Creative Brief 
Focus on the Consumer 
Focus Groups 
  
ASSIGN for next Monday:  
Branding 30 sec commercial script spot including Creative 
Brief 

WEEK #4 
  
  

Political Campaign  
  
  
Assign for next Monday: “Pat Johnson for City Council”  

WEEK #5 
  
  
  

Radio, Voice & Sound 
The Public Service Announcement 
Writing for Radio; AIDA Formula 
  
Assign for next Monday:  
30 Sec. PSA Research 
Assign: Due  
Oral Presentation of 30 Second Radio PSAs  



WEEK #6 
  
  

What are Documentary Portraits?  
Developing a documentary portrait  
Screening Portrait Documentary 
Picture Essays 
Introduction: Writing for Essay and Documentary Film  
  
Assign for next Monday:  
READ:  Crafting Short Screenplays That Connect, Chapter 1 
2, 5,6 

WEEK #7 
  
  
(*midterm grades open 
close 9pm) 
  

Preparing a Documentary Treatment 
Documentary Development & Scripts – researching documentary 
portrait ideas in class workshop 
  
Assign for next Monday:  
WRITE “I believe’ and I remember” Find photo image to 
connect with your essay You will present essay to class on 
Monday 

WEEK #8  
  
  

Presentation of Personal Essay 
Quiz on Reading Crafting Short Screenplays That Connect, 
Chapter 1 2, 5,6,  
Assign for next Monday: Outline/Beat Sheet Micro Narrative 

WEEK #9 
  

MICRO Narratives- the short film 
Introduction Narrative Scripts- formatting and scriptwriting 
conventions 
What is a story? The Mood Exercise. Brainstorming story ideas.  
Developing a Film Script Outline / Beat-sheet 
Assign for next Monday:  
Pitches for Narrative scripts 
  

WEEK #10 
  
  
  

Screenings & Discussions 
Developing Film reviews 
  
Assign for next Monday:  
1 Documentary review & 1 Short Narrative review 

Week #11 
  
  

Screenings & Discussions 
  
Assign for next Monday:  
Assign: due Outline/beat sheet of Micro Narrative  

Week #12 
  
  

Character Development, Story Structure 
  
Screening / Discussion Short Narratives. 
Assign for next Monday:   
3-page script 



Week #13 
  
  

Table reads of 3-page script 
  
Screening / Discussion Short Narratives 
Assign for next Monday:   
Revise 3-page script into a Act One and Act Two of Narrative 

Week #14 
  
  
  

Screening / Discussion Short Narratives 
  
Assign: Due Narrative Script First Draft  

Week #15 
  
  

TABLE READS OF FINAL SCRIPTS 
TABLE READS of Final Scripts 
  
FINAL CLASS 
Assign: Due Narrative Script Final Draft  

  LAST DAY OF SEMESTER 
  

  FINAL GRADES CLOSE 9PM                   
    

  

 


